SAMPLE



Draft policy committee meeting minutes

[company name]

Minutes of the policy committee for the: 

Plan name: 

Date: 

Time: 

Place: 

In attendance: <Investor representatives> <Employer representatives>

Apologies: 

1.
Business arising from previous minutes:

Recommendations:

Resolutions: 

2.
Adoption of previous minutes: 

Recommendations:

Resolutions: 

3.
General business: 

Recommendations:

Resolutions: 

4. Next meeting to be held at:

 
Place:

Date: 

5. Meeting closed at <time>. 

