SAMPLE


Newsletter to staff (50 or more employees) 

[Your company logo]

Have a say in your company’s super

Your superannuation is one of the most important investments you’ll ever have – for most people it’s likely to be a major source of retirement income. Many of us sometimes feel we don’t have much control over our super, but there is a way you can get involved – become a representative of the policy committee for our company’s super invested with Colonial First State.

What does a policy committee do?

The policy committee is a way for issues, queries, problems and complaints to be heard by the right parties. It’s a way you can let the Trustee of our super plan, and your employer, know what you need. The goal of the policy committee is to make sure the interests of both investors and your employer are taken into account when decisions are made that may affect your superannuation.
The policy committee gives all investors in the super plan the opportunity to be informed and appropriately represented. After all, it’s your money!

Who’s responsible for setting up a policy committee?

The legislation governing superannuation (the Superannuation Industry (Supervision) Act (1993) (SIS)) requires Colonial First State to take all reasonable steps to set up a policy committee if an employer plan:  

· consists of 50 or more investors, or

· has between five and 49 investors and at least five investors write to Colonial First State requesting that a policy committee be established.

Who can be a representative of a policy committee?  

Our policy committee can have a total of [number] representatives and must have an equal number of employer and investor representatives. The current number of policy committee vacancies for investor representatives is [number]. Any investor can be nominated as a representative as long as they:  

· are an investor in the company’s super plan invested with Colonial First State  

· haven’t been declared bankrupt, convicted of dishonesty or charged with a civil penalty order as defined in the SIS legislation – this doesn’t include civil infringements such as parking or speeding fines!  

You don’t need any formal qualifications and there’s no legal liability associated with being a policy committee representative (as long as you act in accordance with the law). All you need is an interest in your super and be prepared to commit a few hours a year to assist the committee.  

While you won’t receive any extra money for serving on the committee, meetings can generally be organised during normal working hours.
How long is the term for a representative?

Representatives usually serve for two years, although you may resign before your term is up if you need to.

What will you have to do if you become a member?  

The policy committee has an advisory role and will discuss and review a range of issues about your super with Colonial First State including:  

· the performance of investment options  

· investors’ information needs  

· enquiries and complaints relating to the operation and management of your super.  

While Colonial First State ultimately makes the decisions regarding the operation of your super plan, the views put forward by the policy committee are always taken into account.  

How often will the committee meet? 

The committee will generally meet once or twice a year.

So, do you want to get involved? 

If you want to have a voice and get involved, you can nominate yourself or be nominated by a colleague. All nominations must be signed by two nominators and the person being nominated.

A nomination form is included with this newsletter together with a notice of election. You can also request a nomination form from [XXXX] within the next 45 days.

When do nominations have to be returned? 

Nominations must be returned to [name of returning officer] by [date].

If there are more nominations than positions available, we’ll call an election; a ballot paper will be sent to you listing all nominations received by the cut-off date along with voting instructions.

Candidates who are not elected to the committee automatically become ‘alternate member representatives’, and will have the opportunity to join if any member representatives are unable to attend a meeting or leave the committee.

What happens if we don’t receive any nominations? 

If no nominations are made, we’ll call for nominations again. In the unlikely event that there’s still no response, Colonial First State will declare they’ve made all reasonable attempts as required under the law to establish a committee and that none can be formed for the time being. 

Another election may be called in three years time, unless an election is requested earlier.

Would you like to know more?

If you want any more information you can contact [name of person] at Colonial First State on [contact details].  (Insert relationship manager details) 
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